South Vastern Rallway

Office of the
Gr, Divl, Perseminiel Offiesr
b Mailymy, ¥ohataggnn

No. SER/P-KGIVEN260/ 0/N/SE, Clerk/Syllatus/ 25 Date VAN 2025
To

The St DSTE(Cosord,)

S Railway, Kharagpuar

evel-s (7" CPCy apuinst 66.67% DI in SE1 Departinent R ARIY
Division,

Ref: POPOIGICEs Tetter Mo, SERIP-HONNISE, Clorsyllatus dated
20.08.2025.

Sub: Approved unifortn syllabus for the post of Se, Cletkecun T ypist in Vay ;
\
|

''''''''

Enclosed please find the copy of PCPOJGIECT s Jetter cited under reforenck
‘ ‘ ‘ ¢ ¢ / I3 I3 a o= 217 ¢ 0

regarding syllabus for celection to the post of Sr, Clerk-cum-Typist in Pay Lavels (7" CPC)

in S& 1 Department of Eharagpur Division, ]

This is for your information and wide circulation amongst all the eligible statf of
this Division so as 1o enable all the probable candidates to prepare themselves for the

forthcoming examination.
LY ) :y\a/q'[

A .
Aesistant Personned Offider

for Sr. DL, Versonniel Officer
S.1. Railway, Kharaggnir

No. SERIP-KGPIENI2Z60/10/ENTSE, Clerk Date: 14.40,2025

Copy 1o Ch, OSIIT cellfSr, DO Office/KGE for uploading the satme on Divisional Website,

for Se, DT, Personnel Officer
S0 Pailway, Kharagit

(3 Scanned with OKEN Scanner



afaugeed / South Eastern Railway

H@Icd/ Headquarters:

w1ffafanm / Personnel Department
M, PIABTAN —\9000% 3
Garden Reach, Kolkata — 700043

NO: SER/P-HQ/EN/Sr. Clerk/Syllabus Date:29.08.2025

To

The Sr. Div. Personnel Officers
(ADA/CKP/KGP/RNC)

South Eastern Railway

Sub: Approved uniform syllabus for the post of Sr. Clerk-cum-Typist, Level-5
against 66.67% DPQ in S&T Dept. over S.E. Railway.

In order to Standardize the Syllabus for conducting the written test through CCBT, the
syllabus as enclosed has been prepared for written test to the post of Sr. Clerk in Level-5
against 66.67% DPQ in S&T Dept. over South Eastern Railway. This may be circulated to all
concerned so as to enable all the probable candidates to prepare themselves for the forthcoming
examinations.

This has the approval of the Competent Authority.

You are therefore requested for the wide circulation of the same and it is also available
on the website- www.ser.indianrailways.gov.in .

Encl: - As above.

%«MW
(Satyajit Roy) ~
Asstt. Personnel Officer (HQ)
for Pr. Chief Personnel Officer

Copy forwarded for information to the: -

Secy. to GM for kind information of GM

PS to PCSTE for kind information of PCSTE

PS to PCPO for kind information of PCPO
CSE/CSTE(Proj)/CPO(A)

Dy. CSTE(Proj)/Dy. CPO(HQ)

Sr. DSTEs (ADA/CKP/KGP/RNC)

SSTE/HQ/GRC

APO(HRMS)/APO(Ruling)

OS/HRMS-for uploading in the Railway website

DVDRENOAWLN -

P

for Pr. Chief Personnel Officer




Syllabus for the departn

~Lmental oxamin

ation of Jr. Clork to Sr, Clerk
a) Gencral Aw

Areness, Gener

al Enplish, Atithmetic, Gener

alIntelligence ang Reasoning
) nveoduction o raihways/r

ailway organization
<) Office skil, information 1echnology/Compuler knowledge
d) Leave & Pass rules

e)D & A Rules

f

Full forms of popular Railway Establishments, Institutions

g) alIowance/advance/accounts/audit

h) Seniority, MACP, reservation policy

i) Peasion rule, performance appraisal

ges Act/Minimum wages Act Employee's compensation
Act/Industrial

k) Disputes Act/Right to Information Act/Cortract Labour (Regulation & Abolition Act)/Legal Matters
1) Welfare activities & Staff Benefit fund/Grievances- Redressal Mechanism/Industrial Relations

m) Store Procurements, Preliminary works programme, Budget, Tenders

n) Schedule of power with respect to stores & accounts & Misc matters

p) Raj Bhasha.

S



