


South Eastern Railway

No. SER/P-ADA/WetlTR;rii Seva Prraskar 12024

Office of the
c- n:,,:^:^,.^l D^--^,.^^l n l-tl^^- .\,1-^Jl. urvl)lLJItat t gtSLrtulEI uttiLLl..-tulc

Dated 24.42.242-5

To
Ali Branch Officers,
S.E. Railway, Adra Division

Sub: Calling for e-self Nomination for 6gthtF[ tar g$mrt {RSP), 2A24 atDlvisional Level through

HRMS Award Moduie.

Ugttr\31*m gfffi.n (RSP), 2A24 atDivisional Level is planned to be held in the last week of March,

2025, wherein DRM/Adra shall reward meritorious employees i units through certificates and shields.

As per the revised norms of Railway Board, all the nominations for 6gthlFt ter gTffi.R (RSP) at
Divisional T-evel rvill be submitted through HRMS Award module lbr Railway employees. Accordingiy e-

Seif nominations of employees of all the units of Adra Division are to be submitted through HRX4S Award
Module. The guidelines tbr sending e-self nomination through HRI\IS Award Nrlodule for 69ti'tm *qf
YTTEETY /DQD\ i- ^rr^^l^^,{ ^- A ^^--,,,.^ I l-\^r^il. *^,,.'*,1 ;-,, rl.- .^i.^.1',1 ^-l ^rh^' o^^^ill^o nf tho
--\-y-ii\ i a\Lji i i5 ciia.ii-iigiJ dS .1lUla.\Lrig-i. i/gLcIiiS iLEdiUlilE, tllL JLllluulL. v!llqL. dliu U(llll )PLLrtlLt (rl lllL

presentation ceremony'wili be communicated separately.

Last date for e-seif nomination through HRMS by the employee is 10.03.2025.

This notification for 694'ttr frer gftmrt (RSP), 2024 may please be circulated to all offices in Acira

Division for u,ide publicitv to ensure that the iirformation reaches all railw-a5, empioyees, incluiiing
employees posted at remote areas. Already, letter regarding launch of Ai,vard h4odule in HP',MS i'ad been
ciriuiate<i by Raiiw-ay Board vide their ietter no. PC-Vfil2A24iHRMSi7 datect 3i .A7 .2A24 (copy encioseci).

HRlv{S Award Module
in/HRMS/l

may be accessed through the Intemet link

F.r:ci: As above Sa"Ag'- --.--_ttr_r 4
(Seema Kumari)

Sr. Divisional Personnel Officer
Q F'Pqilrrrqv A.Arq
J.L.r\srr vrqJ. , rL.r..



Guiclefines for sending e-self nominations through HRMS Award Module fortm +qT q{ffiT{ (RSP}, 2024

i. Category under which e-seif nomination to be sent

Srl No. Categorv
I Ner.r, Innovationsl processes/ prr:cedures leading to economies in

expendittite. improvement in producti vitl', import sribstituti on etc.
TIIt l\,,1^-.ir^-i^,,^ ^^r^ ^r7^6:- ,-li-.^^^.,-1 +^ ^^.-^*^l -^+tr.. i^^,1:-,' ia n-ni.'nii,rnivi(:iliuii(JLrJ uLlS {-vlll llr (ll.5luBau ru PLrJUrrflr JqrwrJ rLourrrE ru ljlt,tLUtrurt

of life and property on Railways.
TIT Special efforts made to increase earnings and to tackle ticketless travel,

thefts, etc.
T\ i' Exeilplary r,vork done to improve operations, security and safety. better

maintenance and utilization ol assets.

V Cornpletion of'proiects etc. in record time.
Vi Outstanding performanee in the field of sports, leading to national/

international reeo gnition.
vii Outstanding perf,ormance in an3' other field.

lrutr: ituiiiinatioii of ci-riplovr€s iiiAl'be restr=ietcd io ani one of a'uoie sei'eii i;aiegoi'ics.

2. e-self nominatioiis for thetFl tfqf qtT{6Tt (RSP) shoukl he sukrmitted via HRN{S Award Mor}ule. No
\f

hard copy of nomination is to be sent. When filling the form, it should be ensured that information
related to Name, Zone, Llnit and Designation is accurately provided in Hindi also. The form must
inr!rlr!e sJetai!s resardinq ernnlnvee's errrrcnt nost anr! marimun'l unta the !ast fire no-sts !teld. Th,:
applicant must also filled the details (HRMS ID/ Name) of his/ her controlling of{icer in th* relev:rxt
field. The applicant is also requirecl to fill hisl her active e-rnail id.

3. lt is also informed that, those employees ryho have already self-nominated himself for the AVRSF
& VRSP 2$24, are required to re-apply for the RSP 2{121a*vard as rvell.

4. Before filling e-self nomination through HRMS Aw'ard module, applicants are advised to go thlough the
f,Jser manual available at HRVIS Au.ard Module Dashboard.

5. A citation or w,rite-up of up to 1000 characters specifrc to the category under which the nomination is
being niade, must be entered in the designated section ol the e-fbrm u,ithin HRMS Arvard N,{oduie
\l,rnrinoti^." o.o in hp morlp lhr thn .* ^,.1, .l^.o rrn tr' thp 1'l tt I)o.o..he" )O?1 l-lr,' nitrtinn chnr,l,^l inr-iic.rr,.

the exceptional points ra,'ith respect to category for r,vhich nomination is being made.

ir. Concerned controiling officer shoulti r.crrif), DAI Yigiiance status of the empieivee, st:ltus of, a*,ard
received in e*rlier years and the citation submitted by the employee through e-self nomination and
choose sriitatrle action (COMPLETELY AGREE, PARTIALLY AGREE, NOT AGREE), give suit*ble
nemarks and upload supporting documents (DAlYigilance clearance etc) while submitting Contralling
Officer's remarks in FIRMS.

7. It is advrsed that Otflcers/ Staff r.l,orking in the field and have done exceptional r.vork may submit e-self
nominationthroughHRMS Award Module. Employee working in Offices may also submit e-self nomination

,orovided the,v have d-one exeeptionai work in real sense, ser that. onll'trrily cleserving emplovee-s meriting
recognition at the Divisional l,evel ma,y only be selected fbr the award.

Q Nt^ -^^^**^^l^ri^- l-^- /l-^,,^ ,(.-,^-,{ L^ ^^^+ ^- ,'l-^,,^  ,,,..-,1., ^-^ *^irL^- ^^^^:l^r.^,{ ^^,. ,,:,,^^ ,J,,-i,.,,(). r\\, iLLr.,lrrrrtutluctttit, ILI \Jluuy /1 wdJu uu 5utlt cIJ \JILTLIP /\wdrLt) drg ttgttltgl LUIIII(tfIgu Irul 5I\gtl LIuJritS

thetrr *aT qtsffirt (RSP) presentatian.\,
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Pase:2 \

q.ffiQqf q{.EFR(RSP}i.alil'etimeauarul.assuclrthoseerrnlnveps\\hohar.ereceiiedllrea,,r.arr'l(R-:rilu rr' " j.' "rs \ :ti"ir\.'jLLi vr:rlrlrqrLtLLLrllirirriulr4tuitrr:rrrr.j

Week National Aw'arci/ liational Railu'ays Ar,vard/ AVRSPi VRSP) once in the past. should normallr nor
submit e-self nomination again excei:t in case rnhere some exemplary commendat:le perlonnairce has been
shorvn tr-v them. An undertaking must be fllled by the employee in the e-form confirming rviretirer helshe hacl
previously received or been selected for the MR Arn'ard, Nationai Railways Award, or AVRSPI VRSP.

10. ]do abbreviations should be used and no column be left blanir while filling in the e-seif nomination form
by the employee on HRMS"

1 1. If any details like name, photo, zone, designation etc of the employee on HRMS portal are not corect/
upto date, the employee needs to get it corrected in his employee master by raising a request through
Emplo;'ee Self Service (ESS) Module.

Seffi,-a
(Seerrra Kumari)

Sr. Divisional Personnel Ofhcer

.'{1 :;r.

i'iiiir_
l,r,''.'


