S.E.Railway
Office of the

sr.Divl.Personnel Officer, Adra

No.SE R/p-ADA/Ep/Selection/S&WI/HQ/35%/2021 Dtd.09.07.2021

To

The All Branch Officers

(Other than Accounts & Security)
S.E.Railway, Adra

sub : Selection for promotion to the post of Staff & Welfare Inspector, 35% in
level-6 over S.E.Railway(Centrally controlled).

Ref : APO(HQ) for PCPO/GRC's letter No.SER/P—HQ/EP/Se!ection/S&Wl Cadre(35%)
dtd.21.06.2021. :

Enclosed please find herewith the APO(HQ) for PCPO/GRC's letter No.SER/P-HQ/EP/
Selection/S&WI Cadre(35%) dtd.21.06.2021, which speaks for itself.

You are requested to give wide publicity and the names of eligible willing staff as per eligibility
norms laid down in the above letter under reference may please be forwarded to this office on or
before 22.07.2021 for onward transmission to HQ for further necessary action, after that no
applications will be entertained in this regard.

Encl. : As above.

\—

( Alok Kumar Ray )
Asstt.Personnel Officer-II
for Sr.Divl.Personnel Officer

S.E.Railway, Adra

No.Even Dated. 9.07.2021

Copy to : 1. Ch.OS to DRM Secretariat for kind information of DRM/Adra.
5. 0S to ADRM Secretariat for kind information of ADRM/Adra.
3. Sri Soumen Chattopadhyay, OS to DRM Secretariat — he is requested to upload
the notification for promotion to the post of Staff & Welfare Inspector, 35%in
level-6 over S.E.Railway(Centrally controlled) in Railway Website of Adra-Divn.

for Sr.Divl.Personnel Officer
S.E.Railway, Adra



; e, Headauarters:
wrhtwlaann / Personnel Department
mn '!M“"" ";]‘LT;Ii[ﬂT -y ool
Garcen Reach, Kolkata - 7000473
No SER/P-HQ/EP [Selection/S&WI Cadre (35% Daled 21.06.21
1o
The PCAQ[Con)/PCOM/PCE/PCME/PCEL/PCSTE-GRC
The PCCM-KOL/PCMM/SDGM/CPO(A)-GRC
The CSTEO/CEED/PCMD GRC . PCSO, CWM/KGPWS, DyCVO(T)-GRC
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The WPO/KGPWS APO/Smy APO/Stores/KGP,APO/SRC,
Al SPOs/APOs at GRC.PS to PCPO/GRC

i
74 ¥ad / Soulh Fastern Railway ’
I
)
|

NOTIFICATION
Sub:  Selection for promotion to the posl of Slafl & Wellare Inspector35%in Level 6
over § E Railway [cenlrally controlled).

Applications are invited for the post of Stalt 8 Wellare Inspector 35%in Level 6 over S E Railway
(centrally controlled)irom wiling staff of all depariments of Head Quarters/Divisions/Units office (other than
Accounts& Security) of S.E.Railway for the1 1(Eleven) vacancies (UR=09, SC=01 & $T=01).

2As per SER Estisl No 90/2002, eligibility criterio for submitting application for the Staff & wWelfare Inspector
are as unger:

i) Railway employees working in Level 2/3/4/5 in possession of any of the following
qualifications irrespective of the grade or length of service or other educational
qualifications:

a) Diploma in Labour Welfare/Social wellare

b) Diploma in Labour Laws

C) LLB with paper(s) in Labour Lows )

d) Post  Graduate diploma in Personnel Management awarded by an
institution recognized by the Government of India and

e) MBA with paper(s) in Personnel Managemen! and MBA/HR awarded by an

instifulion recognized by the Government of India and
The staff working in Level 6 and above on regular basis will not eligible to appear in
the aforesaid selection.

Provided further that eligibility of sfalf in possession of qualification as mentioned above will
also be subject 1o the condition that they have successfully compleled the probation in
ihe respeclive grade. .

i) Railway employee working in Level 1 who have completed al least 7 years' service in Gr D
[erstwhile] [ on the dole of nofilication)and are in possession of any of Ihe qualification
mentioned in (i) above.

) Staff in the giodes nex! below the grade ol Wellare Inspector i.e. those in grades Rs4500-
7000/-(Vih PC)/GP Rs 2800/-(VI PC)/Level 5 and Rs 4000-6000/-(Vth PC)/GP Rs 2400/-(VI
PC)/Level 4 wilh 5 years' service in 1he respective grade( on Ihe date of noftification) in
caose the higher grade does nol fall in the normal line of advancement .otherwise 5 years'
service fogether in these grades.

iv) Stolf in the grades Rs 4500-7000/-(Vih PC)/GP Rs 2800(VI PC)/Level 5 and Rs 4000-6000/-(V
PC)/GP Rs 2400/-(VI PC)/Level 4who are graduates irespective of the length of service in
these grodes provided the stalf concerned have successfully completed the probation in
the respective grades i.e. Level 5 & Level 4.

v) Staffin grades lower than the grade next below fhe grade of Welfare Inspecior i.e. those in
grodesRs 37200 4900(Vih PC)GP Rs 2000, Level 3 and Rs 3050-4590/- (Vih PC) (GP RS 1900)
Level 7. who are graduates and who have completed not less than 7 years service(on the '
dale ol nofilicotion)in the respeclive grade in case the higher grade does not tall in the 2
normal line of odvencement, otherwise, 7 years seivice together in these grades,
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Il may be nofed that “Financial upgradation under ACP/MACPS cannof be counted as regular promotion

Mode of Selection: ; r Para 219 (j) of
3 The general selection will consist of Written Test followed byRecord of Service as pe

IREM Volume-1 2009 since the promotion through LDCE are purely on fhg -bcms of meni Gifcg‘:é?egs
aleady a provision of relaxation of qualifying standard lor SCc/STs for filing up reserve e
policy of Best Amongst the [ailure schemes in promolions through LDCE will not be app
(Est.S.No.6%/20) jective type
" 1erms Of RBE No.196/18 (SER EsH.Srl. No 73/19) & RBE 97/19 (SER Est.Sil. No 122/19), 100% objecti Yﬁ
question would be set. Duration of examination will be 90 minutes. 1/3'¢ of marks will be deducted for v.vr(?hg
answer. To ensure the authenticity of the answer, cutting overwiiting. erasing or alteration of any type "." A
onswer will not be accepted. Zero marks will be given for answer having correclion/over wiiting.There will be
question in official language (optional) for 10% of the fotal marks prescribed. .
There will be no supplementary examination for the absentees under any circumsiances as this is a general
selection post. :
4. IMPORTANT DATES - L
i} Willing staff, including the staff on deputation to other departments and Railways having lien in
any office of S.€Railway(other than accounts & Security) fulfiling the above conditions, sh'ould
submit their applications indicating their intention fo appear in the selection in preSQfIDEd
proforma along with attested copies of cerfificates in support of their educaotional qualification to
their respective Controlling Officer on or belore 22.07.21.
i]The concerned Personnel Branch Officers affer receip! of such applicotions from the controlling
officers should scrutinize the candidaiure of the applicants in respect to the conditions of eligibility
and service records fo avoid any factual errors and future complications. The applications should
also be countersigned by concerned personnel branch officer with seal and send names alongwith
applications and {estimonials of eligible candidales [as per proforma attached) to the office of
APO(HQ)/GRC on or before 29.07.21 positively in o bunch wilth remarks “checked and found correct”.
In case no application received a “Nil" stalemen! may be sent invariably. The applicationof ihe
employees whose service cannot be spared in the event of fheir selectionneed not be forwarded. if
fhe staff is undergoing penalty or is under suspension or any departmental proceedings have been
inifiated for minor/major penalty the particulor of such employees should be advised with details
along with the applications. The applications forwarded after the last date will not be entertained
under any circumsiances. I may please be noted that applicalions other than in prescribed
proforma or without signaiure of the controlling officers and duly checked and countersignature of
personnel officers will not be enteriained.
S. Staff working on construction/ Projecl/ex-cadre organization funits maintaining lien in HQ Office/GRC
& KOL/Divisions/Units should submit their applications through their respective Personnel Branch Officers.
6. Ehigibility of staff working in  construclion orggnizoli‘o‘n/Pr‘ojecl Offices/Other  Ex cadre
organization/Units will be delermined with reference to their posmop' in Thg parent department of HQ
Office/GRC & KOL/Divisions/Units subject to the fulfilment of other conditions laid down.
7. The confrolling staff Officers, who deal with 1he sia{f establishment matteérs, should give wide
circulafionof this notification 1o all concerned and invite application from all 1he wiling and eligible Siaff
including those on leove/training/deputation having lien in S.E.Railway and submil the consolidated

statement along with application and festimonials as indicated abave.

A copy of syllabus is enclosed as Annexure-8 and proforma is enclosed as Annexure -A
Ground of rejection of candidature: Incomplete applicationa Forwarding of application without

8.
9.

verification from service records ' . ' '
Nolification, Proforma& Syllabus is available in the Railway website at ser.indianrailways.qgov.in

N.B: 1) If any condidale is subsequenily found ineligible for the above selection at any stage his/her
candidature will be rejected without assigning any reasons. |
2) successful candidates may be posted in anywhere on S E Railway.Panel will be formed in the order of
merit,

Encl:ProformalAnnexure-A) & Syllabus (Annexure-B)
(P.S.Cg ) d_quy)

Asstt Personnel Officer(HQ)
ForPr.CHIEF PERSONNEL OFFICER
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anexure ) recent
post NOrSIoN & Weltore e ROFORMA Pholograph
ros 'm'w g} A nl :mu!o_l (33%) 11 Level 6 over § | Railway (cenlially conlralied)
" WEPZSelection/SAW! Cadie (35%) o 21 06.21 —
| 1| Name iIn tull (Block 1etter) o - o |
2_|FothersMusbonas Nome I
3_|EMPPING o T -
¢__| Phone No Office & Mobic 1 1o J
- — T WV E < OO ) T le NO
> 2 3 o "hone No(Olfice) _______J_M_C_)_t_)_l__,_-_._
5 |Doteottin - | —
‘_é__ _4 Dote of regular App!t. & ¢ apacity T Dole' | Capacily: | Scole/Level
L7 | Whether UR/SC/ST T T '
| | clPresent Designation & Level on reaﬂm measure .
OjDate of entry 10 present grade
¢ <) whether Regular or ad-hoc or MACP
’__1 d_}_linot\fggig detait of substanlive grade B
l S!Hf} Division/Unit/Department in which working
bl # working outside 1he cadre, the name of Ihe
L office whese ke s monltained -
11 Wordang under(Coniroling Officer) a
— —
| 12 | Detois of Educationol Qualfications for fulliling i
| eigbiity critenc as per Parg 2 of nofification.
. 'enclose cerlificate)
H Date of pawing diplome in Labour Weltare, Labour
Lows UB with paper(s) in Lobour Laws, PG diploma
| N Personnel Mancgemen!,MBA with papers in
| | Personnel Manogement if any
4 | Date of appoiniment/promolions on regular | : | GP & Level Day fopt Ll

measure in different grodes since appoiniment (in GP- 1800/- Level 1
SER/other unil). No scale/grade pay earned by

ACP/MACP should be mentioned. Only date & | | CF 1900/ Level2
scale of pay/GP/Level of regular measure fo be GP-2000/- Level 3
menlioned. GP- 2400/- Level 4
GP- 2800/- Level 5

15 | Lengin of reguilcr promotion as on GP & Level Year | Month Day

‘- GP- 1800/- Level |
GP- 1900/- Level 2
! GP-2000/- Level 3
| GP- 2400/- Level 4
GP- 2800/- Level 5

16 | EMPJPF NG

T17 | Remarks (documents oltached)

[

& | Tick the critenia i)ii)diliv) &v) of para 2 of the | : i) i) i)
| noffication ogonst which you consider yourself
| esginle 10 cppeor in 1he wrillen test (This Coolum Is
| 10 be lilled up compulsorily)

iv) V)

| do herety declare thal the above porticulars furnished by me are frue to the bes! of my knowledge and | am liable
ior ceparimental oclion under DAR if ihe some are found to be false or fabricated laler. | further underlake thal in the event of
any entry above i found incorect of nol in order. my candidolure shall liable 1o be cancelled ol any stage during pendency of
1he above selection. forwarded lor necessary aclion

Signalure of the employee & date
i articulon given by the employee hove been verified with 1he Service Records and found correct:

s

Sgnature of ine Personnel Ollicer
wvrath Office Stomp

Signature of the Controlling OHlcer
wilh Olfice Slamp

v

~pplcation Accepted/Rejecied (pls. menlioned):
If sejected grounds of rejections
{10 be sgned Dy compelent oulnority)
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ANNEXURE - “"

Lo7 | =) over
SYLLABUS FOR THE POST OF Staff & Wellare Inspector 35%in Level 6
S Railway (centrally controlled).

! . . ? 06.21
Ref: Notfication no. SER/P-HQ/EP/Seleclion/S&WI Cadre 35% dl.21

; irlh change in name.
Condition of Service. execution of service agreement, Recording Of'd:t:;){kbgc. °
Service Records of Non Gazetted sialf, preparation of folders & servic 5
Leave Rules. Maintenance of leave account.
Increment
Promotion,
Fxation of pay.
Preparation of salary bills, TA and actual expenses.
Payment from station eamings.
Imprest cash account
Calculation of income faox. )
Advances & Allowances. . ; - .
PF and special contribution to PF Ryles. Preparation of PF papers & applications for special contribution
to PF.
Pass Rules.
Railway Servants conduct Rules.
Discipline and Appeal Rules.
Railway Pension Rules.
Preparafion of setflement papers, expeditious payment of settlement dues & NPS.
Staff Benefit Fund rules — Holiday Home, Mahila Samitee, Canteen Co-operative & Institute Welfare
Comp and Reimbursement of tuition fees, Supply of uniforms.
Educational assistance rules.
Delegation of powers in Establishment matters.
Dealing with grievances.
Industrial Relations Machineries.
Minimum wages Act. 1948.
Payment of wages Act. 1934.
Industrial Dispute Act. 1947,
Emp!oyees Compensation Act. 1923 and preparation of compensation papers.
Factories Aci. 1948.
Hours of Employment Regulation, Calculation of over time,
Casual labour and substitutes.
Role of Welfare Inspector.
Rajohasha Rules.

Lump sum Ex.gratia Payment
Rl

LARSGESS
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