S.E.Railway
Office of the
Sr.Divl.Personnel Officer, Adra

No.SER/P-ADA/EP/Selection/S&WI/HQ/50%/2021 Dtd.09.07.2021

To

The All Sectional In-charges
of Sr.DPO office, Adra
S.E.Railway, Adra

Sub : Selection for promotion to the post of Staff & Welfare Inspector, 50% in
level-6 for Personnel Department over S.E.Railway(Centrally controlled).

Ref: APO(HQ) for PCPO/GRC's letter No.SER/P-HQ/EP/Selection/S&W!| Cadre(50%)
dtd.23.06.2021.

Enclosed please find herewith the APO(HQ) for PCPO/GRC’s letter No.SER/P-HQ/EP/Selection
/S&W!| Cadre(50%) dtd.23.06.2021, which speaks for itself.

You are requested to give wide publicity amongst the staff under your control, and the names
of eligible willing staff as per eligibility norms laid down in the above letter under reference may please
be forwarded to OS/Admn. .on or before 19.07.2021 for onward transmission to HQ for further
necessary action, after that no applications will be entertained in this regard.

Encl. : As above.

\

( Alok Kumar Ray )
Asstt.Personnel Officer-I|
for Sr.Divl.Personnel Officer

S.E.Railway, Adra

No.Even Dated. 9.07.2021

Copy to : 1. Ch.OS to DRM Secretariat for kind information of DRM/Adra.
2. OS to ADRM Secretariat for kind information of ADRM/Adra.
V%Soumen Chattopadhyay, OS to DRM Secretariat — he is requested to upload

the notification for promotion to the post of Staff & Welfare Inspector, 50% in
level-6 for Personnel Department over S.E.Railway(Centrally controll i
Railway Website of Adra Divn.

Asstt.Personnel Officer-II
for Sr.Divl.Personnel Officer
S.E.Railway, Adra
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NOTIFICATION

Sub:  Selection for promotion 1o the post of Stafl & Welfare Inspector(50% jin
Level-6 for Personnel Department over S E Railway (centrally controlled).

. It has been decided 1o hold a selection for filling up of 17(Seventeen) (UR-13, SC-03,ST-01) posts
0f S&WTin Level-6 against 50% for Personnel Department, over S E Railway (centrally controlied).

Applicanons are invited from the willing and cligible staff of the Personnel Departmental of S E
Raillway & from those whose lien/seniority are being maintained in Personnel Department of S E
- Railway in respective Divisions/Units. % e =
Eligibility Criteria
- = £ =«
All the optee Sr clerks in Level-5 of Personnel Department of § E Railway in respective
Diwisions/Umizs with 03 years regular service in the grade of Sr clerk/Level-5. The three vears service
will be reckoned as on the date of issue of the notification. (Estt.Srl. No 152/03(para 10.2)
It mai be noted that “Financial up-gradation under ACP/MACPS cannot be counted as regular
promotion.”

Mode of Selection:

The selecuon will consist of Written Test followed by Record of Service as per Para 219 (j) of
IREM Volume-I edition 2009. since the promotion through LDCE is purely on the basis of ment and there
15 already 2 provision of relaxauon of quallying standard for SCc/STs for filling up reserve vacancies.
pohicy of Best Amongst the failure schemes in promotions through LDCE will not be applicable
(Estt.Srl.No.69/20) . . s

In terms of RBE No.196/18 (SER Estt.Srl. No 73/19) & RBE 97/19 (SER Estt.Srl. No 122/19),

1007, ubjecuve type question would be set. - " =
Durazton of exaimminauon will be 90 minutes.

1/390f marks will be deducted for wrong answer.

To ensure the authentcity of the answer, cutung overwriting, erasing or alteration of any type in
the answer will not be accepted. Zero marks will be given for answer having correction/over
writing.

7 There will be question in official language (optional) for 10% of the total marks prescribed.

NN

There 'wm be no supplemcntafy examination for the absentees under any circumstances as this is
LDCE.

-
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The Willing. stafl. mcluding the statt on depuitation hen/senioriiy e bem ramtaied an Personnel
Department of S F Radw v s respective. Divsions/ Uit fulfilling the abv oe conditions whould submit

ther appheations 1 pressribed proforma through e superyvisory ofhicnds the peesonnel Officer
chould dulh check & ventv all colwmns of apphcations with service Ghectw records to send to
APO(HQ)/GRC on or before 23.07.21 positiveh i a bunch with remarks “checked & found correct”. In
case no application reccived a “Nil" statement may be sent. The applation of the cmplovees whose
service cannot be spared mthe event of thew selected need not be forwarded. 171 the statlas undergoing
penaltv o1 s under suspension or any departmental procecdings have been nmtated for minor/major
penalty the particular of such emplovees should be advised with details along with the appheations.

Stall working on construction/ Project/ex-cadre organization /umits maintaimnghen/seniarity is
bemg mamntamed m Personnel Department of § E Railway in respective Mvisions/ Units should submit
their applications through their respective Personnel Branch Officers.

The controlhng stafi Officers, who deal with the stall estabhshment matrers  should give wide
arculationof this notification to all concerned and invite application trom all the willing and ehgible Stafl
mncludmg those on leave!training/deputation having hen/seniority s being maintained 1 Personnel
Department of S E Railway in respective Divisions/Units and submit the consohdated starement along with
application and testimonials as indicated above.

A copy of svllabus is enclosed as Annexure-B and proforma is enclosed as Annexure -A

Ground of rejection of candidature: Incomplete application& Forwarding of apphcanon without
verification from service records

Notification, Proformads Syllabus is available in the Railway website at ser.indianrailways.gov.in

N.B: 1)If any candidate is subsequently found ineligible for the above selection at any stage
his/her candidature will be rejected without assigning any reasons.
2) Successful candidates may be posted in anywhere on S E Railway.Panel will be formed in the
order of merit.

Encl: Proforma (Annexure-A)& Syllabus (Annexure-B)

(P.3 lh}\i\)
n
Asstt Person% ticer(HQ)
For Pr.CHIEF PERSONNEL OFFICER

W
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f Annexure A

Name in full {Block lc&er]

. Father's /Husband's Name
'3 | EMP PF Na
% _Phone No Office & Mobile.

S . Dateofbarth

6  Date of rqgu_l:v}r-j_'\ii)lt. ('\_,?gplél_t}__ f

XX

_Whether UR/SC/ST

. X PROFORMA

;‘ Post applied for: SRWI1 (507) in 1 evel olor Personnel Departinen ‘
o over S IRmbwaon ccentrally controlled) :

4 Ref: Noufication no. SER,; P HQ,/ 11 Selection/ S&W T Cadre (507 (0t 23 07 21 \ ]

.

| pbawe [(upcj_c_;_lty—_ Scale/Level:

L oANested
I recent
Photacgraph

- |
| -

Phone No(Office) [ MobileNo |

— —_— -

8 a)Present Designation. & Level-on regular
measure
biDate of entry as Sr Clerk/L-5 in
9 Division/Unit in SER

<) whether Regular or ad-hoc or MACP
d/lf not regular, details of substantive
it grade

10 a)Division/Unit in which working
b It working outside the cadre, the name
_ ot the office where lien is maintained

11w orxing under(Controlling Officer)

13 Date  of appointment/promotions on
regular measure in different grades since
appointment, No scale/grade pay earmed
by ACP/MACP should be mentioned.
Only date & scale of pay/GP/Level of
regular measure to be mentioned.

GP & Level Day | Month Year
GP- 1800/- Level 1 '
GP- 1900/- Level 2

"GP- 2800/ Level 5 ‘ .

"14  Lengh of regular entry as Sr Clerk in
Level-5 Division/Unit in SER (not Ad- »
_ hoc/MACP) S ]
"15 | EMP/PF No
16 | Pemarks (documents attached) ;}

[ do hereby declare that the above particulars furnished by me are true to Fhe best of my knowledge
and | am liable for departmental action under DAR if the same are found to be false or fabricated later. |
further undértake that in the event ofany entry above is found=incorrect or not in order,*my candidature
shall Lable to be cancelled at any stage during pendency of the above selection. Forwarded for necessary

action %

Particulars given by the empl

Signature of the Personnel Officer
with Office Stamp

Application Accepted/Rejected (pls. mentioned):
If rejected grounds of rejections:
(To be signed by competent authority)

E 3 * =

Signature of the Emplovee & date

oyee have been verified with the Service Records and found correct:

. 3 -

Signature of the Controlling Officer
with Office Stamp
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ANNEXURE - “B"
spector S0% in Level 6 over

Ref: Notj D
N M&@Q‘JI‘—‘L@_&MMMQMJ 10N/ S&WI Cadre 50% d1.23.07,21
;_ g:ggé:o};czgzcs"‘:;fgo';xg:\mOn of service Aagreement. Recording of d'a te of birth change in name.
3. Leave Rules, Maint azetted staff, preparation of folders & service book cte.
, ¢nance of leave account. g

4. Increment.

S Promotion.

6. Fixation of pav.

o Preparation of salary bills, TA and actual expenses.

8. Payment from station earnings.

9. Imprest cash account <

10.  Calculation of income tax.

11, Advances & Allowances.

12 PF and special contribution to PF Rules. Preparation of PF papers & applications for special
coniribution to PF.

13. Pass Rules. MPP

14, Railway Servants conduct Rules. )

15.  Discipline and Appeal Rules. =

15.  Railway Pension Rules.

17.  Preparation of settlement papers, expeditious payment of settlement dues & NPS. )

18. Siaff Benefit Fund rules — Holiday Home, Mahila Samitee, Canteen Co-operative & Institute Welfare
Camp and Reimbursement of tuition fees=Supply of uniforms, School policy on railways, Cultural
acuvities, Sports activities, Scout & Guide

19.  Educational assistance rules, Employment on Compassionate Grounds.

20.  Delegation of powers in Establishment matters.

21. Dealing with grievances.

22.  Industrial Relations Machineries.

23 Minimum wages Act. 1948,

24. Payment of wages Act. 1936.

25. Industrial Dispute Act, 1947,

26.

Employees Compensation Act. 1923 and preparation of compensation papers.
27. Factones Act. 1948.

28. Hours of Employment Regulation, Calculation of over time.
29. Casual labour and substitutes.
30.

Role of Welfare Inspector. Loans and advances . =
'Raj Rules. . N
gé iaé:f}::rsa??dea of the evaluation of the pay structure and other service condition of govt. Servant and

the reports of the various committee and eommissions connected there with., :
33. Lump sum Ex.gratia Payment

RTI, RELHS & MACP Scheme
35. LARSGESS

Oy :



