 ADRA DIVISION

To

Ofﬂce of the
Sr.Dwmwnal I’ersonnel Ofﬁcer- Sl
iy e : : i : b SE.RallwayIAdra
e No. SERfPthrslPohcylAllutmentfHRAlAdra DmsmnMSO et Gt Date 08 12 2015
: . The All Cencerned . “

i : v:de SrDPOI Adra’s ey N
i ___.P/GIQtrslPolmyIAllotmenﬂRntcﬂtwnlAdra -”Dmsmn/is Dated:
; 1705.2013 : _ ‘ G

APohcy has, been issued o Adl Conwmed vnde Sr. BPOJ‘ Adra s No =

: PIGIQtrsi‘“’nhcylAllotméntlQetentmnlAdra l)lv;smsi/ 13, Dated: 17, 05. 2013 as gulde hnes to avoid: any confusmn n
£ ciealmg AllotmenﬂRetentlon af Quaners in the Adra D1v1510n :

Now mn contmuatmn to earher Pohcy v1de leiier ne & dated mentloned above, 1t is

b bemg mcluded followmg some new. Provisions and some modification wnh approval of DRM/Adra for gmde lines to -
e deal Allotm ent of Quazters and drawl of HRA in the Ad.m dl\'lSlOI‘L : :

1. 'Mlotment of quarter ‘can be resorted te Ievel Iower than the. entxﬂement for demdmg =
. Taggmg condltlon should notbe mciuded for c.rawl of HRA oy ' Bl el
3. The mstmg Pahcy af item No. S(C) of this oﬁice Pohcy ietter dated -1 7’ 65 2#1 3 sfml’ be submtuted as"-. ‘
o unders= o
; Any vacant quartar for more ﬂmn three months bha,ll automatlcally g0 to Generdl Pool (wnthout any further S

7 formahﬂes or approval ete.). Concemed SSE W orks wﬂl not gwc keys to any f)iaﬁ" a&er vacancy of three - e

a month, mth,out appmval of ADRM/Adra
4. Concerned statlon m clmrge of. quarters (1 & ADEN/DEN/SSEM orks) wﬂl also gwe cemﬁcate that no -
= any type. of quarter is lymg vacant in Genvmt “oo] as SSBMcrks or. ADEN or DEN are the custochan of
: thequarters e : -l
O Once a staff appmaches to PR]ME Cell PRIME Ccll wz}l also wnte his prewous quarter/quartars de‘tali* i
- (sl under occupauon “of the staff).Concerned SSEmeks shon d note down pravmusly occupmé.'
L quarteifs. detaﬂs :n_t_he regtster ' ;
6. The extstmg Pakcy of ttem Na 12(6) of thm qﬁwe Pohqz ietter dated -1 7 05 2013 skull be subst:mx‘ed as
o anders . o
Ifthe staff does not vacate fbs old qnaiter w1thxn 10 day:, as per pohcy, _the concemed SSE/Works wﬂl cat

; cancel the allotment order‘ and endorse acopy to Chaman Quarter Comxmtee and the controﬂmg officer'-: .

i for mmatmg D&A act' w.quam:r w111 be meated as vacant quarcei E'or the countmg of days to bung e
I 'mm General_ :-ool Thls will avmd double or mple quaﬂer ccuupatlon i :

; 7 If the ehglbie type of quarter 1s not vacant in a;ny smtlon, sub-standardﬂowcr type is. to bc a]]otbed as e

the: purpose of gattmg] sanctmnmc of HRA :
s If staﬁ‘ is demandmg HRA, we. shouid ﬁrst allot }um any vacant quarter of any type as an znterm-

& HRA w111 came ! iy h‘ ;
: ) Pers bxﬂcer
for Sr. Divl -.P.e.rsqnnel Officer
- S.E.Riy-Adra

Contd. PR




d g
- el | o
Copy ﬁ’m‘warded for mformatams and neeessary actmn tor.. - ‘:S{}T A
1. PSto DRM for kind information of DRM. = fahnn Ee G
2. Stenoto ADRM for kind mformatlon of ADRM B = : L
3. SEDEM/ADA for kand information, .+ e il e s mie e e e
4. Sr. Audit Officer/ADA for kind information. ; : 3
5. Al Branch Oﬁ‘icerfﬂdm Division for kind information and necessary action: —They are requested to cir culate

Y amongst the. Chairman concemﬂd of their deparhnent & clrculate atrmnc,st :.taff for wide pubhcatmn. .
6. Recognized union/SERMC for information pleases '

7. Divl. Secy- AISC & STREA ~Adra

8. Divl. Secy- AIOBC Assocxatmn —adra

9. Divl Secy AIRPF association _Adra o '

10. Recognized union/SERMU for information pIeases

11, Dy.CPO(IR) for kind information.

12. OS/Prime:-He i is adwsed to. foilow the ﬁistmcnons of thls letter & the Policy v1des letter dated: 17, 05 2013
23 1(}2(}13 ' : . e : ;

Ofﬁcer e
for Sr. Dw] Personnel Ofﬁe:er
S.E. Riy»Adra

Pl M?mﬁ@m. cwcwbw ;».Qhﬂ;,%e fr{i ﬁﬁm sMO




S.E.Railway

No.SER/P//ADA/Qtr/HRA/Policy/480 : . . Adra, Dt: 20.08.2015
To : ‘

The All Concerned :

Adra Division. Reg:-Drawl of HRA by the staff of Adra division.

With the approval of .DRMfAdIﬂ, the following format is furnished-for sanction of HRA for the staff of

Adra division .The bill unite supervisors are advised to put up the cases for sanction of HRA as per the competency
enclosed at Annexure-A duly completed the format of HRA by the staff concerned. The previous format of HRA circulated

vide letter No. PB/Qt/HRA/ADA/2013,Adra,dated:-17.05.2013 is treated as cancelled.

Place:
Date:

~ (P.S.Biswas)
Divisional Personnel Gffficer
: South Fastern Railway
Sub:- Application cum Declaration for drawl of HRA.

I am submitting the following declaration for grant of HRA for arranging payment through salary bill.
It is to certify that T have applied for the Govt. accommodation ‘in accordance with the prescribed
procedure. Also I have not been provided with Govt. accommodation two levels below of my entitlement in -
terms of Estt. Stl.No, 14/2011. : : Sl

I certify that I am not sharing accommodation allotted tomy parents/ child by the Gowt, ah&/or éutonoﬁlbiis'
public undertaking of semi-Govt. organization allotted ren t-free to another Govt. servant.
I certify that my husband/wife/children/parents/who is/are: sharing accominodation with me/allotted to

- another employee -of the Railway/Central/state Govt/Autonomous piblic undertaking or any Govt.

organization like municipality, port trust etc. & not in receipt of house rent allowance from the
Railway/Central/State Govt./ Autonomous public undertaking or semi-Govt. organization like municipality,
port trust etc. 3

[ also certify that my wife/husband has not been allotted accommodation at the same station by thé*Central
Govt./Railway/State Govt. an autonomous public ' undertaking or semi-Govi. organization such a
municipality port trust ete, :

I do hereby declare that I have been provided with Rly.Qrs. No. : __at station for which
retention permission has been obtained. ' :

I certify that No railway accommodation is earmarked/nominated for me and ’-fdfwhi'oh I am eligible for
grant of HRA in terms of Estt. Srl. 59/2000, 186/2010, 1706 of IREC-2005. :

1 hereby declared that I am residing in private/own house or parent’s hoﬁse‘ in_the following address &

incurring some expenditure on rent/contributing towards house property tax. Thus I am eligible for grant of
HRA in terms of Para 1703 of IREC-2005. :

Therefore, sanction me HRA from the date of my application and pay accordmgly; I shall be
thankful to you.

Thanking you,
Yours faithfully,

Signature of the Applicant
Name
Design
Deptt. -

Present pay ,scale of pay&G.P
Essential/Non-essential,




1121/
Forwarded to Chairman Qrs.Committee ‘ duly certify that the declaration
furnished by the employee is correct. ‘
Signature of Unit Supervisor/Officer
Following Rly. Qtrs are lying vacant in station. : :
(2) S e e
Srl.No Qtr.No Type of Qtr. Name of Pool | Date of yacatipn

- Signature of Concerning ADEN/SSE(Works )
W

: - With date : :
Forwarded to Sr.DPO/Adra with remarks that :

Certified that there is no Rly. Qfrs lying vacant in my Genl. Pool jurisdiction for which the staff concerned
is eligible two levels below of his entitlement in terms of Estt. Srl No. 14/2011,

Signature of dealer

With remarks (if any)

Chairman Qrs. Committee (Genl Pool)

_ Certified that there is no Rly. Qtrs lying vacant in my depl. Pool jurisdiction for which the staff concerned
is eligible two levels below of his entitlement in terms of Estt. Srl No. 14/2011.

Signature of dealer
With remarks (if anvy)

Chairman Qrs,.Committee {Dept. .-Poa’l)

;e
T

{Cases of HRA be put up as per enclosed Annexure-A) : ' sCg X

: e Annexure-A
Competency for sanctioning HRA as per Estt. Sri'No.59/2000,186/2010& Paral1703/1705 of IREC-2005,

{‘ Srl Type of application for HRA Finance concurrence C&mpeteat.authority
NO. Grant being filled up specific of account require- for sancticn of HRA
format, YES/NO
I When employee came on transfer. ' ' :
NO : Br.Officer
2 When employee is to be going retired s
& vacate quarter ‘ YES : DRM
3 When FRESH optee appointed.
: NO Br.Officer
4 When surrender Rly quarters or
refuses quarter after allotment. YES DRM
5 When employee has submitted
application and living in his own ] Nz Br Officer
house or rental houses & not sharing
L any Rly. accommodation. J

b3/




