
Jr.
l.Io.

Desip tion (E gli"h1 txcigption (Hindi)

General Manager ErE;rIIsEr6

2. Addl. General Manager s{qtE-dlqsffiE
3. Senior Deputy General Manager EfttsEqlrFisder+
4. Depuiy General Manager tgfdf UcIelEE

t Chlef Medlcal Dlr€ctor Ewfar?b-?Tfrffrdero
o. Chi€f Op€rEtionE ManEger EFqqfErifmsdEro
7

E.

Chief Passenger Transport Manager

Chlef Frelght Transpoil Manager

Effiurft afi-dFduEieED

EW Hl?fifiEr Ufo+5-a u-eirro
9. Chief Safety Offioer EnraTIt&Ir.sfffit
t0. Pilncipal Chief Engineer II'erIEr€@ESlttrA:Z
t1. Ghief Enginear €w5crffdfq{
12. Chicf Sig. & Telecom. Engineer Ew r{s-fr eq w T{-dr{ Edtf+s{
tJ. Chief Mechanical Engineer qwwIsIEFEGlrdrsr
14. Principal Chiet Eled. Engineer srrrErE@ftrsdtEsrffiq{
15. Chief Ehc{. Engincer EHEfqEilEffr*rif{
16.

17.

Chief Elect. Loco Engineer

Chiaf Traclion Loco Enginccr

Esxlf dErdtEi']_dlEdtrffir
gHe*rrft -f, -{qraHdffi G-e-r

18. Chief Security Commissioncr(RPF) €H grffr €flrgc( i6-d €rsr Td)
19. Chief Personnel Oficer EW@rFkF.frf$fl,ltt
20. Ohief Public Relation Qfficer €8I6fi?iq6srfarfiTti
21. lommercial Manager EEI4ildr€IIETeEF
.L, nnance Advlsor & chlelAccounB ofilcer TEffi TFITtr6r; gE EW ETBT 3ilffiFrtl
23. Chairman, Raihrry Board rcTeg€ilEF, firdqrs
24. Research Design & Standard

Organization

SrgT{Ena 3TtEr6-fir rfcr ZTTETar5 gdr66I



' 01, Railway Minister = td d{I
02, Chairman, Railway Board = $SqEI l-dTt

03, General Manager = eT6fwie]-6-

04, Deputy General Manager = fi f6fqEiE6.
. 05, Additional General ManaBer = J,IW. fi6fgdil6.

,t 06, chief personnel officer = {@[ zF.rff?F 
"-fu6rttt 07, Deputy Chief es15snns1 officer = 5e q{Eq'dfffii6, 3lfufrttl'

08, Senior Divisional personnel Officer = qfrE ; iSf, 6fffi.E, 3lfui5l-tl
09, Divisional personnel Officer = Iiffi fifffi-fi? 3lfofiftf
10, Assistant personnel officer = €Fr{r6 fiIffitr 3IffiI
11, Chief Engineer = I[@ 3lfuiil ' 

,

. 12, Deputy Chief Engineer = 5tq Eq 3Ifr{iAf
,i,1.1, s.nior. Divisional Engineer = aft8 zife $hlffiT

.,14, 
Divisional Engineer = dgE $fuidf

15, Assistant Divisional Engipeer = +fflqQ. if€ 3lf,tr{idr'
1.5, Chief Signal and Telecom Engineet = {W :dfi-d A?i q;qg-q;q 3lm"idT
17, Deputy Chief Signat and Tetecom Engineer = iq {Er[ :d*-d ad WTiSR $ffiAr

.' 18, Senior Divisionat Signat andTelecom EngineFr= SftE dfd n*6 qii ({{iqr 3lBf{idr
. : L9, Divisionat Signal and Tetecom tngin'eer =,i# *Aa eE q'{ff-dR 3,flt Cdt

,, 20, Assistant Divisional signal and relecom Engiheer = s6rq4r }i.Ffr $ft-d l,E {GisR 3lffi{iar.
21, Chief Mechariical Engineer = gW Uifi-en em*
22, Deputy Chief Mechanical Engineer = 5q {@ qifr+. 3lfr{iAf
23, Senior Divisionat Mechanical Engineer = qftS IiBi{ qiB6 3lfu{idl' 
24, Divisional Mechanical Engineer = dW qiB6 3{fuiflf
25, Assistant Divisional Mechanical Engineer 

= 
,S6f{f6' }i5fr qiFtrfi 3lfu{iAf

Designqtion = 
qG[ffr

dl'6

iG, chiuf Et..tri.at Engineer = q;@ fugd 3lmda,
27, Deputy Chief Electrical Engineer = Sq Etgq Ffgd $fAdar
28, Senior Divisional Electrical Engineer = qfrS EiCil fugd $fel-dl
29, Divisional Electrical Engineer = a.gd fugd 3lfr"IaT
30, Assistant Divisional Electrical Engineer = Sdrlrfr dFfl frgA 3lfufdl
31, chief Controtler of Stores = lT@ giBR B-{irat



(o2 )

.,2, 
controller of Stores = SigR h-{iE6

33, Assistant controller of stores = {fFtq.6 StgR B?iq6

34,Chief Operating Manager = E@ qR:{f6rd qEitrfi

35,Deputychief OperatingManager= 5q {@ qftqrild qdtl6

36, Senior Divisional operating Manager = sft8 d5fr qtrqrffi ftiqlzF

. 37, Divisionaloperating Manager = ?i5fr qff{fffi UdcI6

38, Assistant Divisional operating Manager = qklfq-6 Iiffi qftqffid cliqm .

39, chief Commercial Manager = {q EIFIH qaiqCt

40, Deputy Chief Commercial Manager = 5q :gEq qfFfw qiitl.fi
r.; 41, Senior oivisional Commercia.l Manager = Eft8 dgd qIFffl qciE6

o 42, DivisionalCommercial Manager = dfa ilFlEq qEi1I6

43, Assista nt Divisiona I Com mqrcia I Ma'nager = 
. [f6fqiF d5d ErFT fl q?i{f6

44, Fi^ancial Advisor and chief Accounts offir:r:r = i+a ggrf+n qd {@ AgI.3lfu6ftI
45, Deputy Finaniial Advisor and chief Accounts Officer = 5q f{d €Af661:t tni 5e tql 3tffiI
46, Senior oivisional Financial Manager = 4RE dffr fufl qdcr6

47, Divisional Financial Manager = ?i5fr fuf, ffiic16

55, Senior Divisional Safety officer = EfrE dgfl TREil 3Ifu6ftI

56, Senior Divisional Material Managel= afrS dffi gfffrfr EGitrfi

57, chief office superintendedt = {.@ EFfqtilq Srcfreffi'

58, Senior Clerk = Eftg frfto
59, Junior Clerk = 6fr8 frfrz5,

60, Stenographer = 3IfCJRffoi5'

. 61, Head Typist = gglllEf Er5-.F

62, senior Section Engineer = aftS f6af+ *ffiAf
63, Junior Engineer = 6fr8 3tf$Fidr

64, Cas hie r = .6tsqfdl

65, Commercial lnspector = 4rFlfl frfr6i-6

48, Assist

49, Chief

50, Chief

51, Senio

52, Chief

' 53, Chief

54, Senio



(o3 )

. 66, Draftsman = qISqzFR

67, section officer = 3r$IrJI 3lfu6rtl

68, DivisionalTraffic lnspector = zig:iq qrdrgl-d frtIHzE.

69, chief vigilance lnspector = {@ Fd6?T fttrafo
70, Carriage & Wagon lnspector = gdlt qei ffdBdr frtf816

71, Chief yard Master = q@ qrg HfEt .

72, Chief Booking6upervisor =$84 gfti4 q+nHtF'

73, Enquiry com Reservation clerk = qgdfd uti $RAIUI frtr6
74,Chief Estimator= {Eq [rffiilfi
75, Chief Goods Shed Superintendent = qI{g{I qffr riffffr 3nfrttriF,

,, 76, station Manager = €lfa Uiic1-6'

78, Confidential Assistant= rffiq S6fq6'

79, Chief Controiler = {Uq frria-O

80, Chief Health lnspector = {@ RrFrq ftfteilt 
,

. 81, Catering lnspector = ul?t-tlla frtt8ffi
82, Audit =ilsr-qtlsTr
83, Audiror = *GIIqtIaf(5

84, Welfare lnspector = ih-FlTgI frtIffiF
85, Enquiry officer= Uiu 3IffiI'
86, public tnformation officer = w[ qrdl 3lfu6rtr

87, Research and Development Officer = 3lT{iqta (ti fu6rg 3IMt
7 88, Rest House Attendanl = fraffr5 uft-+t
. 89, Private Secretary = ffi HfuE

90,

qrJfla tld;nfi
Acting = 6rffi1, Advisbr 

= €6I|-F.FR,

agent=$Or+At, Allotmentofficer=3{lti6 $fufilt'
co-ordination officer = iF8ag $ffiI, Receptionist = Fr,rfrfi-df,

Record Keeper = 3lfudqTqrd/fu6r6 nrER, supervisor =vtier6',
Wireless Operator = A-dR Efqfd6', Principal = gqlfdlqf$'



_/2 erc trftr d TEiq

Above cited/given

Above mentioned/quoted/said

A briefnote is placed below

According tolin accordance with
Acoordingly it has been decided

According to convenience

Action may be to taken as proposed

Act of misconduct

Act of commission and omission

Administrative approvaI may

be obtained

Afterconsultation with
Approved as per remarks in the

margin

Approved as proposed/suggested

Arrangement may be made

As against

As a matter of fact

As and when

As a result of
As amended

As compared to

As desired by

As directed

As early as possible

As far as possible

As far as practicable

As follows
As may be necessary

s'Ti frqI rrqls,cr s+Idl
vcRfrfud, scRftffu
srf+azz sfrrfua // sqy ftrd g\
rifHq +c fi ror t
d orgsx
i-{g-sR q6 ftq-irqfu-qr.rqr t
Efiqr-gsn
smrs fr srEsRiErrqri ol qrq

E-fl-qri/ETr-qR

Td-T6
s{rr{rh4. or-gdffi qrEil ft-qr vN

t c{rqrf 6-{d
ErftIq sfi ftlqml d rgwn
3rgmfrf,

e-fiTrs d sr-gsR srS+RT
iutlwn at qTq

d goT-trd/ot g_fl{r n
qqf,:

sq orfi
d vasmq



As modified/revised

As the case may be

As per details below

As per list enclosed/affached

As regards

As required

As usual

At an early date

At any rate/stage

At once

At par

At the discretionof

At your end also

,{ttention is

invited to

Awaitreply

Before issue

Beg to state

Behalfof, on

To the best of knoweldge

and belief
Bill has been scrutinised and

found in order

Brought forward

By all means

By authority of
By order

By return post

By virtue of

qqn{eiBfl
$fr Rtid d,zqQrfuIfrd GEwri

fr ftrd drfi d srgqn/3,1-gsq

md-{ {fr d ergsn
A ridtl il
qI{T{6,dr$In

ri$r ol mr6

lrd/fis
ffi fi scn it,/€rqwTr fr

iltrrd/stfi, grd
gq {fl rn

6Patut
'onrdZsmi sdl $
of eilt *41-q

sn6ff( fuqr qrdl t
sfi sfi e-dlrTr sfi wq

qrfr io-ri t qf,d

ftn({ t
olsINt
3lfu6,ilq qlTfrIfr

sft t{rqrfl d oStm
frd of q'iq al''r{ sti sS {rfi
q]-{II TFII

slri drqr .rqr

mfi non t,zrq rre t
d srffor( t
+ s{rtfl t
aH sro t
d qril/o1tfrqn t

B



C
cancelled fuqnZmrs-rmrnrqr/r{q frD..qrrqr
Carry forward en) d qf{r
Case of, in A1 Sw {
Case, refened ftffie crTf,r
Certifiedthat cqrprd fuqf sm t fuCirculateandthenfile cffid o-rd.qrEd fu-w urq
To come in to force drrl +{r
Compassionate grounds, on eCr TdoZSqr qrql3rE?Ecr d

3ilE[g q(
. complywiththerequirements srieT*Iizsni*il/oi-{i*ilorergqrffi
orders/instructions o.V{I
Conclusion of, on the o1 wqrk W
Confened by (SRr,g(fl
Confinn, please qTqf gR Hi
Connection with, in d TidEI fr
Considerarion, afterusefut EfH Tfu fr-fl o.Ti d c.s-drE
Consideration,under ffi{
Consolidated pay Hnfo,ilfu{
Consultation with, in _ t Tirqsf ord
Contravenes the provisions of - d gqqiil m.t vdtrq 6.rdr t
Convenience, at your slq-fi/olfq-fr1 gtrqr5fiTt
Convention, according to T{xftt d efgwn
copy enclosed for ready reference ilffiTd fis'{ d ftrq gfrhfr T,ilr{.
Copy forwarded for information/ {fif vq qfrf qqh//slr${Tfi o,rrqrg
guidance/necessaryaction d fuq gfrfrfr tRil
Copy may be forwarded/sent gfrftft hfi qrq,

Course of in the - d El-*nZd ora tf
Credit goes to fs+r *q ...:. ol t I



Post substantive

Procedure laid down

a
Quarterly statement may be expedited

Question of propriety

R
Receipt and disbursement

Reciprocal arrangement

Recommendatroy nature

Reference to notes on pre page

Regular service should be taken
into account L

Relevant papers may please be put up

Retropective effect can not be

given to this order

Rules framed under section------

Sanction is hereby accorded

Sanctioning authority

Subject to the provisions of

Submitted for approval

Subsequent action

Tf, TE

FrrfRd ffiqrED/chqr

+{rk6lacqq qflq +tcr qrq

etfue or qEr

crfr \q fif{f,iuT

cr(sfufi qr{efi

ergsrw wov

X{ gs at tqOtt d Sn{ d
frqft-d t-fl Tr A-qn orcr qrBc

qvor sfdfua oFrq-q7 rtrF oi
Ss onatr 6i Td yqrfr q-61ffiqr qr
WSTIT

EITIT---- d 3IEft{ TrTg I\ frqq

o.) $sd (qRr lrqfr A qrfi



o
Objectionable, itis highly TE {g( fr stTqftrs-r-fi B

Obliged,I shall be ll 3r5'Itrd dl$rlT

obtainformatsanction olffi ffiZffiqfd ffs Et

Office to note and compty E]qf"f,q eqE d 3lt{,cffiq ot
On perusalof the application slrffi T, o\ tvt cqlqrd1$-{ oG

ct

On probation qtrfreilEfl.t

On such terms and conditions as W Yrd qq ffi tl.d gfud s[S
he thinks fit

Pendingconclusionofequiry qrq VcrK dfi ro
Please expedite compliance tffu grgrrrd4 dtfqq

Please make a special riote of this qwr ft Frqtc hl ts*q sc t +e
decision trt
Please put up the case wittl Esqr {fl q-fd 4'i ffi s-drB A
previous papers frI"{ tr$d 6't

Please reconcile the discrepancy qqqr qBftdt 61 3iilr d-m otBq
in the entries

Please see the case and offer your Ecqf Es crcd / frsq 4\ Ad SIt

Paper for perusal

Paper under consideration

comments

Please treat this as most

ulgenUconfidential

Posting and transfer

tgi d frq Zeradrocrst oFrul,/c-{

fqiimff{ q{/{FNI

3Tq-{ srftrf,/fdqfr d

fS st-stro flrcrlfrih',

/{Eqr$
flfffr oiti errl<Nq



M
Mannerintheprescribed f{kd tfr/itq tf Zf+fR-r tH t
Matterisunderconsideration qlq-il fd-tlltftfrq t
Matter of fact, as a STlIf,iI q,/TEd:

Matter is under Conespondence {g frsq c{ ErrqR d ifr t
May be disposed off 6r ftrErq fu-qr qrq

May be informed accordingly ilq$fi( qfd fuqr qN

May be kept in view qFI fr reT qfq

Maybepassedforpayment Urrdm/si-{FFft + frrC crfu f6'ql
UN

Maybesanctioned .i$Zt{fqfr A qN

May be treated ps urgent. * oIft silirqqm HrtHI qlg

N

Necessary action may be taken/initiated 3fl?fqrfft'Offi qfr qlq,zgftef Ot qfq

Necessary report is still awaited olTrlrrl'o RfrC ol er,fi n-o gfreTr t
Need no comments lCqofr o1 srrd$roBr ;rfr t
No turther action is called for slrr) ot{ znrt+f{ srtHd qfr t
No objection certificate si-{fCfu 9rilq W{

No reference is available oti S-fl{ gqmel TS

Note and orders may please be seen on {g tidq t gE " " w fr .r{ ffi
page....... in this connection sti Gfrt$ d
Notwithstandinganythingtothecontrary frfifr qrd d prqQn r)fr gq fr



I
fid;viauacases willbedecidedonmerits g*fi/Gffirl-srqr.t qfrd qr swd

,' Tvr-ffi d srrqn q( Fpfq frqr
i qrvnl

In due course qen Vqq/qeffsfu

In exercise of d rftr fr/61 ctrr ort gV

In his discretion e{qi fuio' t/qqf{il6 t
In lieuof d {effi qr/ d Gr,{d t
Inlikemanner SC1-q tfr,/6rf trzsfr nOfS

Inmodification d sfl€ilq{/d cftrilw{ it

In order of preference qfr{drZ3TEqrqd[ d m-q t
In order of priority qpttrfidr//3ffisr d mq t.
In the prescribed manner nttfR'cZfrka ift t
Initiateaction,to offi qRr+T ET{I
Interalia er*I'qd d grel-HrQl

Involving question of polioy fuff{ ffi OI Irv;I d
Irrespective of the fact {fl Srd qi fr"qR fu\ ffir

.J
Jointrepresentation {ig-ffi slfrnsc/siuTrffi
Justification for the proposal Ifkfl?X EEf slifufl

K
Keep in abeyance {erFTd /tfd wlr EIrq,

Kindlyacknowledgereceipt qVar ur+-fr fd
L

Laid down in

Last pay certificate

Lowest quotation

t tuftroZfrfifse

olFdq tfl{ crTrul q-t

q+or {r'



His name may be deleted/included

His request may be acceded to

Hold lien on post, to

I
I agree

I flully agree with the office note, orders
may be issued

I am directed to request you/inform
you/ask you

I have no further comments

I have no remarks to offer

I have honour to say.,,,,.,

Immediate action

Immediate disposal of the

case is requested

Implication of rule implied, it is

In abeyance, held

In accordance with

I nadverlence through/inadvertently

In anticipation of

In compliance with

In consequence of

In contravention of

In default of

vgrFr/ts;FEr qrq'Edr frqr uN/Y[R-d
fu-qr qrq'

s{ol mPf{r ffio-n znl qrq

TE cr gTffimlt diT

fi rrsqo e
q aTqfdq qn fuqsft t ryi n-u-o q
ofltv qrfr f4,q qTq

T* qTr+} qp-d .F{iZfrnq-{
o-siZpi or ffu g$r t'

T* ft eE q-fr q-6{r t
TS ot{ ftqofi T€t 6-r4t t
sr(t ffi t fu"'"""""'
srFffi-q/ilffird or{qr{

ffrd oi ilffird ft'q-cri d ftc
srgthr f6qT q.rf,T t
ftqq ol errcrqTf{qeTrlorgrq 16 t
erEQrFIdr/ fiTrfildrzri-o rer rn+r

d erp-t
srfiTqqrfr t 7 erawriT on-+nrtn it
+1ffien dZ+1 rsrsn t
?FT sTFt.r iF.-rt gqzsrgqrcq q

+ qRurmssq/strrqsq

d frqflnZor B-dE-i ori gv

i qo' Eti tr/q 6-{i w,/c *i cr



Enquiry may be completed and reporr urq {fi 6-r yfrH Rdfd c-q-d of orq
, submitted early

,,' Entered as on ---il+ Td furfl rrql7gfrE o1.r{
Exigencies ofadministrative work qq'r$6tq o.rd qr1 armrfuom

Ex-parte proceedings C-fi qftq o-fffi
Explanation may be obtainecl/called for w*6-tor q'tqr qrq/q-{rq n-f,E fu-ql

qrg

F
Fact of the case may kindly be fumished qw+r Tn-d d n'rg qyr 6t
Failing which serious action will be taken tgr C E-*i qq E dt 6ff 01 q6'rfr

Foilow-upaction q-f4-ff Offi
For and on behalf of d ftfq oltt v{-+t siti t
For favourable action st-9o3 Ort+r{ d frV
For onward transmission onn ffi d ftrq
For perusal slq-d)'6-{tP,

For precedent, please see 5{ s-<rewr d faC erqr tfuC

Furtherorderwillfollow oIfi *t oni{r t-d qryt

Give details fe-qrur nq-d alffrc

H
Hard and fastrule gf{Fa-d frqq

Has no comments to make o) o)d fifT Tfr o.-{fi t
Highlyobjectionable 3re-d 3Irqfutr{fi

G



D
Day-to-day administrative work

Deemed to accrue

Deemed to be

De facto

Delay in submitting the case is

regretted

Deliberately done

Delinked, file has been

Dereliction of duty I
Despites reminders, there has been

delay in submission of statement

Detrimental to the interest of
Disagree, I

Discrepancy may be reconciled

Disqualified, will be declared

Disregarding the facts ,

Draft approved as amended

Draft as amended is put up

Due regard to

Duly complied

During the course ofdiscudsion

Early orders are solicited

Effective date

Empowered to

Enclosure to the letter

trsrrfZfrs ?FT sqrsfo ?Frd

MEq lITrfI fiTg

d rc fr srfl qrq

TEd: ,/ qefie, { / nPnq

tutrqdftq+qt

i{Ill-gg fl fuqr rrqr

sr{d srFrrr o1fr rr{ t
6+q ol sr-{ifl{I
srfglro,t d <rer,i[< fraw rqa
**19 g6q gen t
- d frffi q ETftoa/d frq GItrtrnq
tt emrrra (
emiqfrr/fu{ffi z6'l gTIIEIFI fu-qr 51rq

srfrrq frRil fu-qr qrVqr

f,Psi 61utert znvi gs

ri{ittrd ffsq/q$tfl ngdrft-il

ristrtrd crsc//T*fl rrqgf, t
(neai w) sffi uTrt ti Ec

frffi erEvrr+ fuqr rrqr

Tqf / fr-fi-M /.srd-fid d +iH

rfts iiT't$ c,fifd t t

wTrfr d+/srrf, t slri o1drtrq

S frq slffion ftur rrql

q;r 6'.T srEFrr*F', /Tidrr-fi

E



T
Takeinitiative C6il 6Er, {rcfd il;If
The file in question is placed below Tffin ftfud fi-i rd t
The relevent file in not readily availabre firfs6 6pt $rft gq-rcr r€i t
Through proper channel gfuf, flt4q t

Usualrules would be applicable Ffl Tisq t Hlqrq fl+qq anf ett
in the case

V
Validreasonsmaybegiven $&rzftgqrq qiiuf ftq qN
Verified and found correct Trgrft-d fr-qr sil..r rrfr crqr
Violationofrules fut Of vtrq{

w
Ways and means advance elQflqrq oIFJq

We are not concemedVith this fgt fiM TiqEI TS t

You are hereby authorised orTqoi Sfi-d qsM mftq.-d fuqr qmr
$o

U

Y

Your request cannot be acceded to env-*, ergtu rf6* q-s fu-qr qr

si-{dzTsd T{rqef Hfrfr

Z

Zonal Advisory Conunittee


