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South tas tern Raitway 
Adra. Dated:-14.03.2019 

Sub: Asking of superfuous/necessary documents for proceeding 
HRA application. 

Union has brought to notice that unnecessary documents like rent receipt, agreement 

between lenant & landlord. residence proof, electricty bill, etc. are beng asked by bil cierk 

for processmg of HRA claims This is leading to unnecessary harassment of staff In this regard 

attenton is drawn to Para 1703 of Indian Rly Establ1shment Code which states fhat HRA IS 

a dmisstle n case other Condition are satisfied without reference to quantum of rent paid and 

wihout tequrinQ staff to produce rent receipt. Railway servant haye only to furnish a certifcate 

that they are nCUrng SOme expenditure on rentfcontributing toWards rent and in case they are 

Ivina Ow house. a certificale that they are payingfcontributing towards house or property tax 

D mantenance of house This certificate is already incorporated in our HRA form. henCe sianed 

HRA iOrm tsei is the certificate. 

Copy i0: 

Henceforth f other condition ike non-availability of eligible type of quarters in bofh 

departnental & general Poo!, no) belongn g to essentiai category etc. are satisfied and HRA 

fom ts poperiy filted up HRA application shoutd be processed without insisting on unnecessary 

GOcUmenis Any insistence on any other document unnecessarily & harassing staff m! be 
Viewed seriousty & 0&A action mil be taken against cOncemed bili clerk, wio MSIsts on Such 

documents 

193/.> 
Sr. Divi. Personnel OfficeriAdra 

S.E.Railway/Adra 

DPO,APO-4APO-4,APO-1, for information and necessary action 
AH ADH N's ASIE's/Adra Division for inaomat1ON and necessary action 

Sr. Divl. Personnel OfficeriAdra 

S.E.Railway/Adra 
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